
PLANNING A PRODUCTIVE CONFERENCE. . . .

Some Tips:

Keep in mind that a conference works best as a dialogue. Teachers will not know what's on your mind, so you need to be ready to speak when you come to a conference.
Think about your teacher as a resource. If you find any activities or assignments particularly difficult, ask me about them. I want to help you succeed!
Prepare for your conference ahead of time.
· Jot down what you hope to achieve in the conference. Include any questions you have about the course or a particular assignment. Your conference will most likely concern a particular assignment, such as a draft of a paper, so read over the draft and note your concerns about the paper. In other words, avoid handing me your draft with a “fix it” or “tell me what’s wrong” expectation. You should come with an idea of your questions or trouble-areas.
If I explain a point too quickly, ask for clarification. The best time for you to make clear a comment or expectation is while you are conferencing.
*NOTE: If you make an appointment for a conference and cannot keep it, notify me as soon before the appointment time as possible. Remember, missing a conference without prior notification will result in an absence.
